,hqw Data Protection Policy

Shaw Contracting (Aust) Pty Ltd (Shaw) respects the privacy of personal
information. Shaw's approach to data protection embody the spirit of the National
Privacy Principles (NPPs) as set out in the Privacy Act 1988 (Cth) (the Privacy
Act).

What is data protection and what governs our obligations?

e Data protection is about safeguarding the privacy of individuals and giving them
certain rights in relation to their personal information.

e Shaw's legal obligations are contained in the Privacy Act 1988 (Cth) which
encompasses the National Privacy Principles (NPPs).

¢ Although employee records are normally exempt from the Privacy Act, employees
can request access to employee records held and processed by Shaw.

What are the National Privacy Principles?

The NPP's set out in the Privacy Act 1988 (Cth) and regulate the way we collect, use
and store personal information. The NPP's set minimum standards for:

Collecting information

Using and disclosing information

Ensuring the quality and integrity of information

Securing and protecting data

Maintaining openness and transparency about information-handling
practices

An individual's general right of access to information held about them
The use and disclosure of commonwealth identifiers

Providing services anonymously

Transferring personal information out of Australia.
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Breaches of this Policy

Breaches of the Data Protection Policy will be viewed as serious misconduct.
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